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Dear Naperville Central High School Families, 
 
This College and Career Planning Guide was prepared by the Junior Counselor 
Committee in order to guide high school students in the right direction.  We hope to 
answer questions and maybe raise a few new ones as you embark on this adventure.  The 
college and career planning process is a very exciting time.  
 
There's a saying that; there is a college and career that's right for everyone - you just need 
to find that one that fits you! 
 
 
Good Luck! 
 
 
Michelle Kirincich   Kimberly Kopec  Pam McNeeley
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College and Career Counseling  
 
The counselors at Naperville Central High School seek to provide students and parents 
with the best college and career information available to aid in decision making. This 
process is ongoing throughout the student’s high school years through individual 
appointments, group advisories, and assessments such as the PLAN and the practice 
ACT. A variety of day and evening programs for students and parents are provided by the 
counselors to assist in this process. Students are always welcome to schedule an 
appointment with their counselor and parents should feel free to call their student’s 
counselor with any questions. 
 
Naperville Central High School 
Student Services Department 
440 W. Aurora Ave. 
Naperville, IL 60540-6298 
Hours: 7:30 am - 3:30 pm 
Phone: See below 
Fax: (630) 420-6611 
Website: www.ncusd203.org/central/html/what/CollegeCenter 
 
 
Counselor Assignments & Contacts 
 
Instructional Coordinator (IC):  Ms. Karen Lemanski  630-420-6554 
IC & Gifted Secretary:   Ms. Linda Arneth 630-420-6554 
 
Gifted Services Counselors: 
9th – 12th             Ms. Michelle Kirincich    mkirincich@naperville203.org                                 
9th – 12th             Ms. Pam McNeeley         pmcneeley@naperville203.org                       
Counselors:  
A-BURD            Ms. Kimberly Kopec kkopec@naperville203.org               
BURE – DIV                       Ms. Rachel Rogers rrogers@naperville203.org                        
DIX – GORSKI           Mr. Dan Goldstein dgoldstein@naperville203.org   
GORSKY – J. JONES          Ms. Romelle Walton rwalton@naperville203.org               
K.JONES – LIT           Mr. Greg Smith  gsmith@naperville203.org               
LIU – MORP                       Ms. Linda Gross  lgross@naperville203.org               
MORRIS – POTTS                      Ms. Patti Henneberry phenneberry@naperville203.org               
POU – SENK                       Ms. Renae Groom rgroom@naperville203.org 
SENN – TIN                       Ms. Merigan Neben mneben@naperville203.org               
TIO – Z            Mr. John Urban  jurban@napervill203.org               
 
Counselor Secretary : Ms. Jennifer Groves  630-420-6436 
 
Registrar:  Ms. Joan Snyder 630-420-6431 
 
College/Career Center Coordinator:  Ms. Jean Childers 630-983-2257 



 4

Discovering Your Career Path 
 

 
 
Post high school planning should include career awareness, exploration, and career 
decision making. The decision you will make about your career requires time, thought 
and energy. You will need to consider the following: 
 
Values    
What do you value most? What do you want out of a job? What is important in your life 
– security, money, family, prestige, power? 
 
 
Interests, Abilities & Skills 
 What do you enjoy doing? Do you have any special abilities, talents, or skills? Think 
about the person that you are. Notice how your choices, interests, and abilities have 
developed over the years whether due to classes in school, part-time jobs, hobbies, etc. 
 
 
Research 
What are jobs really like? How do you prepare for them? What is the employment 
outlook for certain jobs? These answers require research. Ask questions of people in the 
field. “Shadow” them – follow them around for a day or two on the job to see if that job 
is really what you want. Part-time jobs and internships can help answer some questions. 
 
 
Integration 
 Integrate your values, abilities, interests and skills. What job will enable you to use all of 
these? Listen to what your friends, counselor, teachers, and parents tell you about 
yourself. They may see your talents and interests before you. 
 
 
Education 
 How much education are you willing to pursue in order to meet your career goals? 
 
 
The average person usually has at least 5 to 7 different careers over a lifetime. Each of 
these may require additional training/schooling. Training beyond high school may also be 
needed in order to operate more advanced and complicated equipment. Open-
mindedness, flexibility, and the willingness to learn are keys to careers of the future. 
�
�
�
�
�
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Types of Postsecondary Education & other Opportunities 
 

 
 
 
Four Year Colleges & Universities 
Four-year colleges and universities provide students with a broad range of classes and 
educational experiences, along with in-depth courses specific to their major or minor. 
These institutions generally offer Bachelor of Arts (B.A.) and Bachelor of Science (B.S.) 
degrees, and prepare students for a career. A degree from a four-year college may also 
allow students to do advanced studies to earn a master’s or doctoral degree. Four-year 
colleges may be public or private and are generally more expensive than community and 
technical schools.                
 
Community/Junior Colleges 
 If students have a high school diploma or the equivalent, they can go to a community or 
junior college. These two-year public colleges can help students further their education, 
prepare for a four-year college, or focus on a particular trade for a specific job. Students 
can earn a certificate in a specific area of study, or earn an associate’s degree when 
completing a two-year program. To help save money, students can complete required 
general courses at a community college and then transfer those credits to a four-year 
college to finish their degree. 
 
Vocational/Technical Schools 
 Technical and Vocational Schools prepare students for a specific trade, job or career. 
Generally, these colleges offer two-year programs, though some offer three and four-year 
programs as well. Likewise, most help students earn a license, certificate, or associates 
degree, while some may help earn a bachelor’s degree. 
 
Military 
 Every year, the Armed Services (Army, Navy, Air Force, and Coast Guard) hire more 
than 340,000 people for military careers in 142 different occupations. Training for and 
experience in military jobs can be helpful in testing out or preparing for civilian careers. 
If students enlist directly after high school, they will complete training in order to carry 
out fundamental operations of the military. The military also offers Tuition Support and 
ROTC programs for college. 
  
Gap Programs 
Some students choose to delay further education for a year to pursue “Gap Year” 
programs in travel, service, training, and adventures that are opportunities of a lifetime.   
 
Apprenticeships 
Some individuals choose on-the-job training programs in many different trades.   
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Post High School Planning Timeline for  
Students and Parents 

��������	
� �
Planning for your post high school experience should be taking place throughout your 
high school career.  However, most students intensify this planning during their Junior 
Year.  This is a great time to explore your options, skills and strengths!  The following is 
a timeline of suggested activities…you still have time to get going! 
Fall 
 

�  Begin researching careers and colleges by familiarizing yourself with the 
information available at school in the College and Career Center located in the 
Student Services office 

�  Attend college fairs  
�  Begin online Web searches 
�  Talk to college admissions representatives and plan college visits 
�  Consider taking the PSAT - This test is NOT used for college admission but it IS 

a qualifying test for National Merit Scholarship.  It is a ‘practice test’ for the SAT. 
�  Get involved in your school and community.  Find things that interest you and 

help you develop an awareness of your skills and strengths! 
�  Hit the ground running academically!   
�  Decide whether or not you desire additional test preparation for the Prairie State 

Achievement Exam (including an ACT) that you will take in the spring.  For most 
students, a strong focus on current core classes will be the best preparation. 

�  Register for PrepHQ 
�  Attend Junior Parent Night 

�
Winter 
 

�  Attend District 203 Financial Aid Night in January 
�  Continue to investigate careers and explore available resources in the C&CCenter 

by talking with people who have knowledge within the various careers. 
�  If you plan to attend a 4-year college:  Make a preliminary list of colleges you 

would like to investigate further.  Continue to conduct research and talk to people 
who have knowledge of various colleges (parents, teachers, friends, siblings, your 
counselor and/or visit the college and career center). 

�  Select classes for senior year that will continue to challenge you.  Make sure 
you are meeting NCAA requirements if you want to play Division I or II athletics 
in college.  Consult the Course Description Book and visit the NCAA website 
www.ncaaclearinghouse.net for more information. 

�  If you want to have more than one ACT test score for college admission, register 
to take a National ACT at www.actstudent.org.  (You receive one ACT score by 
taking the required Prairie State Achievement Exam) 

�  If you plan to take the SAT or SAT Subject Test please make sure you register at 
www.collegeboard.com  

�  Keep working hard at school, but have some fun too! 
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Spring 
�

�  Plan to attend a 4-year school?  We highly recommend you visit as many of the 
colleges on your lists as possible!   (It is best to visit when college campuses are 
bustling with students; good times are NCHS Spring break & national holidays. 

�  Attend the ICE college fair at North Central College in April 
�  Meet with your high school counselor for your Junior Year Conference and 

register for PrepHQ 
�  Take the Prairie State Achievement Exam (PSAE) 
�  Take a National ACT at your own cost for an additional score beyond the PSAE 
�   Take a SAT and/or SAT Subject Tests (this may be optional) 
�  AP Exams are in May and are optional for many students. If you plan to take one 

or more exam, registration is held at NCHS in March  
�  Make plans for summer by looking for work experiences or special academic or 

enrichment programs.  If you can’t get a job or are too busy with other activities, 
consider volunteering in your community. 

�  Determine if  any of your college applications may need a letter of 
recommendation. Consider which teachers you will ask to write one for you.  Tell 
them that you will provide addressed envelopes in the Fall, once you finalize your 
application list. 

�  Don’t give up now!  Finish the academic year strong!  These are the grades 
colleges will be seeing in the fall when you apply! 

�
�
�
Summer 

 
�  Hit the road as often as you are able to visit the rest of the colleges on your list.  

This can be woven into a family vacation!  
�  If you intend to participate in Division I or II athletics, complete the online 

NCAA Initial-Eligibility Clearinghouse form at www.ncaaclearinghouse.net.  
This form cannot be submitted until you have completed your 6th semester in high 
school.  Our Registrar will need the 6th semester transcript request form from 
NCAA in order to send your transcript.   

�  Begin preparing for the actual application process by drafting an application essay 
or personal statement, gather your writing samples and assembling a portfolio(s) 
or audition tapes.   

�  You may also wish to write a “resume” that communicates vital information about 
yourself.   

�  Keep in mind many colleges update their applications over the summer so you 
may have to wait until after September 1st to complete the actual application. 

�  Rest up so that you can have a great senior year! 
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Post High School Planning Timeline for 
Students and Parents 

 
 
 

Senior Year 
During the beginning of your senior year, you will finalize your college choices. This 
year is filled with admission applications, scholarships, essays, and financial aid 
information. Throughout your senior year, continue to build your resume by achieving 
academic success, as well as participating in extracurricular activities. Colleges are very 
interested in well-rounded students. 
 
Fall 
 

�  Narrow your college list to approximately five schools. Compare costs of each 
school that interests you by contacting the colleges by phone, mail, or via their 
web sites. 

�  Attend NCHS Senior and Parent College Information Night 
�  Mark your calendar with registration, admissions, financial aid deadlines and fees.  
�  Determine if the schools that interest you have online admission applications. If 

not, request an application by mail now. 
�  Continue to visit college campuses and meet with admissions reps in NCHS 

College and career center, talk with students and faculty. 
�  Planning to retake the ACT, SAT and / or SAT Subject Tests this fall? 

Registration information and test dates can be found at www.act.org and/or 
www.collegeboard.com  

�  Begin to complete college application NOW, especially schools that have rolling 
admission, priority deadlines or early action/early decision deadlines.  Aim to 
have these completed no later than the end of October. 

�  If a letter of recommendation is required by your college, ask a classroom 
teacher(s) and your counselor. Give them as much notice and time, up to 3 weeks 
in advance, in order to receive the best letter. 

�  Schools requiring additional forms such as secondary school report or 
teacher/counselor recommendation form also require 3 weeks time in advance of 
a deadline. 

�  Write a short “thank you” to the person who has supported you in this way. 
Recommendations are a courtesy, not a requirement. 

�  Begin working on your college essays and personal statements.  Allow ample 
time for revisions. 

�   Finalize portfolios, audition tapes, writing samples, or other evidence of talent if 
required for admission for specialized programs. 

�  Finish admission applications with January 1st deadlines including all required 
documents early in December. KEEP COPIES OF ALL FORMS YOU SUBMIT. 

�  Begin to apply for outside funding or scholarships. 
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Winter 
 

�  Sign up for a PIN (www.pin.ed.gov/PINWebApp/pinindex.jsp) for the FASFA 
(Federal Student Aid), your key to a fast, online financial aid application. Keep 
your Department of Education PIN number in a safe place. 

�  Attend District 203 Financial Aid Night in January 
�   Complete the FAFSA online at www.fafsa.ed.gov. Completing the FAFSA 

online usually means you will receive your Student Aid Report (SAR) quicker.  
�  Continue to apply for outside funding or scholarships. 
�  If your school requires a mid-year transcript (7th semester) or Mid Year Report, 

you must bring in forms to your counselor.  
�  Continue to focus on academics as the college you choose to attend will still be 

watching your second semester grades! 
 

Spring 
 

�  Register for AP (Advanced Placement) exams at the beginning of March if this 
applies to you.   

�  Watch the mail for college acceptance letters.  
�  Watch for important deadlines at your college of choice (housing, financial aid, 

etc.) which may have varying deadlines. 
�  Compare the financial aid awards you receive.  
�  Compare the amount of grants received to the amount of loans received. DON’T 

just look at the ‘bottom line’ figure. 
�  Check with your college of choice about the details of signing and returning 

financial aid award letters. 
�  Make your final decision no later than May 1st and send in a deposit by the 

deadline. Follow up with the financial aid office to ensure all paperwork is 
complete. 

�   Notify the other schools’ admissions and financial aid offices that you will not be 
attending. 

�  AP (Advanced Placement) exams are in May  
�   Return your Senior Exit Survey to the registrar; this authorizes the release of 

your final transcript to the college of your choice. 
�  Finalize summer school or summer job plans. 

 
Summer 
 

�  Attend New Student  Orientations 
�  Take Placement Exams and register for classes 
�  Get a job 
�  Go shopping for your new residence hall accommodations and school supplies 
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A Guide to College Testing 
 
 
PSAT/ NMSQT (www.collegeboard.com):  This Preliminary Scholastic Aptitude Test/ 
National Merit Scholarship Qualifying Test is a practice test used to assist students in 
preparing for the Scholastic Aptitude Test, in short, the SAT.  The PSAT is administered 
to pre-registered 11th grade students on a nationally-set Saturday test date.  Although 
colleges do not see a student’s PSAT/NMSQT score, a student who does well on this 
exam and who meets other academic performance criteria may qualify for the National 
Merit Scholarship Program. 

 
Prairie State Achievement Exam (PSAE): All students in Illinois are required to take 
the PSAE in April of their junior year. PSAE incorporates the ACT Assessment, an 
additional math, reading assessment along with state developed subtests in writing, 
science, and social science.  Colleges which accept the ACT have agreed to accept the 
ACT component of the PSAE.  Students who are not satisfied with their PSAE/ACT 
score can retake the ACT again on nationally proctored dates and times.  To find 
locations on must visit the ACT website.  NCAA accepts PSAE/ACT score as of 2007. 

 
ACT (www.act.org): This is a college admission test published by the American College 
Testing and is designed to measure a student’s academic achievement in English, Math, 
Reading, Science Reasoning and now Writing subtests.  Most colleges will accept either 
the ACT or the SAT.  The ACT is usually taken during the second semester of junior year 
although it can also be taken in the fall as well. 

 
SAT Reasoning Test (www.collegeboard.com): The Scholastic Aptitude Test is a 
college admission test which measures critical thinking and problem solving in Reading, 
Math and Writing.  Most colleges will accept either the ACT to the SAT.  The SAT is 
usually taken during second semester of junior year but may also be taken during the first 
semester of senior year. 
 
SAT II Subject Tests (www.collegeboard.com):  The SAT Subject tests are achievement 
tests designed to measure understanding a student has already acquired.  They are offered 
in areas of study including literature, history, math, science, and foreign language.  Some 
highly selective schools require students to take one or more SAT Subject test when they 
apply for admission.  SAT subject tests may be used for admission or for placement 
purposes.  Students who anticipate the need for Subject tests should take these as they 
complete the final course in the subject area, while it is still fresh in their minds. 
 
Advanced Placement (AP) Examinations:  These exams, administered in May, are 
designed to test a student’s knowledge in specific subject areas.  Many universities grant 
college credit to students who score a 4 or 5 out of 5.  AP exams are usually taken in the 
spring that a student has completed an Advanced Placement course.  AP scores are not 
used in admission decisions.  Colleges have limits to the number of credits they may give 
to a student from AP exams. Because AP scores are not accepted by all colleges, students 
should check with their schools of choice before taking the exams. 
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College and Career Planning Resources 
 
 
Prep HQ 
This is a comprehensive internet-based program designed 
to help students, counselors, and families conduct 
research and communicate on important issues regarding 
college choices. Students and parents can explore 
colleges, scholarships, and summer opportunities. This 
program also allows students and their parents to receive 
important information directly from the Student Services 
Office through e-mail and the internet. 
 
E-Discover 
This is an online educational and career planning program that provides information on 
thousands of higher education institutions. It also explores career opportunities. The 
student can individualize match and compare college/career opportunities by entering 
personal information and answering interest, abilities and value questions. In order to use 
the website, students need to enter password/user id or see the college and career center 
to request their password. The password will allow access to the program, both at the 
high school and at the student's home computer. 
 
College & Career Representatives 
Representatives from trades, colleges and the military visit NCHS throughout the school 
year. Visits are scheduled through the College Career Center. Students may request 
passes to meet with the representatives. The schedules of the visits are posted on PrepHQ, 
in Student Services, on NCHS televisions and in the Ramblings.  
 
College & Career Center 
The College and Career Center at Naperville Central High School provides current 
information on colleges, careers, and financial aid, testing and scholarship opportunities. 
At the College and Career Center, students and parents can find college catalogues, 
resource books, financial aid forms, college videos, and CD-ROMs, computer stations 
and military and vocational information.  
The College and Career Center is open during the school day, 7:30 a.m.-3:30 p.m daily 
and on select Thursday evenings from 6:30 p.m.-8:30 p.m. For more information call the 
College and Career Center at (630) 983-2257. 
 
College Nights 
A great place to start your college search! Over 200 colleges nationwide participate in 
college night programs throughout the Chicagoland area in both the fall and spring.  To 
learn more about a large number of colleges and universities, consider attending one 
when convenient for both you and your parents. 
 
Websites See Appendix for Internet Resources. 
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Prep Headquarters – Prep HQ 
PREP HQ is a versatile set of Internet-based tools to enhance high school guidance and 
make college and career preparation more effective. Counselors can post important 
information about colleges, scholarships, summer program opportunities on the  
PrepHQ web page. It is also your own personal web page to organize information as you 
figure out what you want to do after you graduate from high school.   

Students explore colleges, scholarships, and summer opportunities in ways that 
make the information both relevant and useful, with easy online access 24 hours a 
day.  PrepHQ gives them a central location to manage college planning, and share 
their progress with counselors and parents.  

With PrepHQ Students Can:  

·  Get organized 
·  Research colleges by location, type, and study area 
·  Record activities, community service, honors, and jobs throughout high school 
·  Keep track of deadlines for applications and financial aid 
·  Get emails from counselors about college events and tests 
·  Search for local and national scholarships, and find a wide range of summer 

programs 

Parents use PrepHQ to get more engaged in planning and preparing for college 
education.   

With PrepHQ Parents Can: 

·  Stay informed 
·  Monitor my students’ progress and application deadlines 
·  Read emails and online message boards for important college information from 

counselors 
·  Access planning tools to navigate financial aid process 
·  Instant reality check to see how competitive a student is at specific colleges 

Privacy Policy 

CONNECTEDU is committed to protecting your privacy, and we fiercely guard all 
information that you share with us as you use Prep HQ.  Our privacy policy explains why 
and how we collect information from you, what information we collect, and how we use 
this information. 
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Choosing a College 
 
I. Types of College 
 

A. Four Year School 
a. Universities – institutions made up of several colleges each of which may 

have different admission and graduation requirements. Universities offer a 
broad range of majors and degrees. 

b. Liberal Arts Colleges – schools that offer degrees in non-technical areas.  
Usually these schools require more diverse program of study for 
graduation, 

c. Specialized Colleges- schools offering a narrow program of studies 
usually focused on technical education or fine arts. 

 
B. Two Year Schools 

a. Community College or Junior Colleges – offering associate degree 
programs that can be either terminal or used for transfer to a four year 
school.  Most curriculums are very broad in scope, offering career and 
non-credit courses, as well as, courses that are equivalent to the first two 
years of a four year college. 

b. Vocational / Technical Schools – specialized schools that offer a few 
specific programs and do not require study in areas outside the program of 
interest. 

 
II. College Locations 
 

A. Area of the Country 
a. Weather and distance from home – most common factor for many students 
b. Attitude of People and life style 
c. Proximity to future career locations 
d. Recreational opportunities 

 
      B. College Community 

a. City – city schools offer accessibility to a broad range of cultural, 
employment, and recreational opportunities.  The city is a feature of the 
campus. 

b. Suburban –suburban schools offer the best of both worlds in some cases.  
They are a close commute to the inner cities wide range of activities as 
well as found within a well developed town themselves.  Offering student 
access to jobs, recreational activities and more. 

c. Small Town Rural – small town schools usually offer a wide variety of out 
of class activities right on campus.  Campus is the central focus. 
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III. Admission Selectivity * 
A.   Open – all high school graduates accepted, to limit of capacity 
B.    Liberal –accept many freshman with  ~ C+  GPA or higher 
C.   Traditional –accepts freshman with ~ B average GPA or higher 
D.   Selective – majority of accepted freshman with. ~ B+ / A- average GPA 
E.   Highly Selective – majority of accepted freshman with  ~A / A+ GPA 
 
Typical Test Score Averages Reported by College (source:  ACT/Discover.org)* 
 
Admission Selectivity SAT Averages (V&M) ACT Composite Averages 
Highly Selective 1220-1600 27-36 
Selective 1030-1220 22-27 
Traditional 950 -1070 20-23 
Liberal 870-   990 18-21 
Open Below 870 Below 18 
* On average, students who score lower on ACT/SAT may need a higher GPA to meet a 
school’s particular admission selectivity.     
                                                                  
IV. Misconceptions about Costs 

A. Tuition/Room and Board – The cost of a college education varies from about 
$7,000 to over $45,000 per year.  Cost should not be a prime factor in 
considering colleges but rather should be seen from the view point of out of 
pocket expense, i.e. financial aid package.  However, cost may be the critical 
factor when making the final decision to enroll.  Find out what the actual cost 
to you will be before deciding you cannot go to an “expensive” school. 

B. In-State vs. Out of State Costs – Do not be fooled by the “in-state schools are 
less expensive” syndrome.  This is not always true.  Private schools charge the 
same tuition for in state and out of state students.  Many state schools 
throughout the country have lower tuition for out of state students than tuition 
charged by Illinois schools.  Other schools make up the difference in tuition 
by having substantially lower room and board costs. 

C. Transportation Costs – Yearly, the money spent for trips between home and 
college often includes more than plane, train, or bus fares.  It may include the 
cost of taking and returning all clothes, books, bikes, furniture and small 
appliances to and from school.  Other expected trips occur on holidays, 
breaks, family visitation days etc.  Parents should also be aware that the 
number of trips home usually decreases considerably as students get older. 

 
V. College Size 
 A. Large Schools 
  a. Enrollment usually over 10,000 students 
  b. Usually larger libraries and more laboratory facilities 
  c. Usually large class sizes for general education classes in first 2 years 
  d. More diverse curriculum and more options in specialized study 
  e. More anonymity and privacy 

f. Greater variety of extracurricular activities and organizations 
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           B. Small Schools 
 a. Enrollment generally below 3,000 students 
 b. More personal, warm atmosphere 

c. Usually smaller classes throughout the four years of college 
d. Less bureaucratic and more flexible with students 
e. Greater chance for participation in athletics and leadership positions 
f. Teachers expected to have more direct involvement with students and  
    academic process. 
 

C. Mid Sized Schools 
 a. Enrollment is 3,000 to 10,000 students 

b. More personalized approach than larger school 
c. More options than small schools 
 

D. “Atmosphere” 
a. A nebulous term but very important factor in college selection. 
b. The feeling as students walk on campus that makes them say, “ I am 

comfortable here and feel I fit  or I could see myself coming here” 
c. The intangible that makes the college a home away from home. 
 

VI. Academic Options 
A. Major Course of Study – Does the college offer programs that will allow you  

entry into career of your choice?  Does the college offer your major or area of 
concentration?  

B. Faculty – Is there opportunity to work with several professors in your area of  
major or will you be fortunate (or unfortunate) enough work with only one or 
two professors during the entire four years?  What is the student to faculty 
ratio?  Who teaches freshman and sophomore classes, professors or graduate 
assistants?  Are the teachers available to see students?  Do most instructors 
have Ph.D.’s? 

C. Study Abroad – Will there be the opportunity to visit other countries for credit?   
When do a majority of the students attend a study abroad program?  Where are 
the locations of your program?  What is the cost of the program to participate?  
Will they be able to graduate on time if they travel abroad? 

D. Internships – Is there an opportunity to explore a career in your major area of  
interest?  Are they typically paid internships or unpaid?  Do students typically 
become employed by the company/ persons with whom they have completed 
an internship with?  Will the professionals act as references for the student in 
future employment opportunities? 

E. Research - Is there an opportunity to work with several professors within a  
student’s major area of study on data collection presentations, more.  Do you 
earn credit for your work?  Can you only do research in the summer? 
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Campus Visits  
 
 
 
There is no substitute for you seeing a college for yourself! 
There are many ways to find out about a college; websites, brochures and college fairs. 
But there is no substitute for seeing the campus yourself. If you are an athlete who is 
being recruited by a college, remember that you are a student first. Attend a general 
student tour and open house offered by the college. Be sure you like the school as a 
whole, not just the athletic program. 
 
Here are some ideas to help you make the most of a campus visit. 
 
Before you go: 
 

�  Call the Admissions Office in advance, tell them the date you would like to visit 
as well as the time of day that you expect to arrive. 

�  Inquire about scheduling an interview or attending an information session, 
visiting classes and talking with the faculty. 

�  If you want to stay overnight in a residence hall, ask if they can make 
arrangements. 

�  Research the college using the resources in the Guidance Office or the school’s 
website. 

�  Make a list of questions that you want answered. 
 
While you are on campus: 
 

�  Talk to as many students as possible. 
�  Take a tour of the campus. 
�  Sit in on a class. 
�  Have a meal in the cafeteria. 
�  Pick up copies of the college newspaper and magazine. 

 
Prepare for the Admissions Interview: 
 

�  Take along a list of your questions. 
�  You will be asked about your academic background interests, hobbies, goals, and 

perhaps why you’re interested in the college, so be ready to talk! 
�  As with any interview, be on time, or call ahead if you know you will be delayed. 
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Questions when you talk to students: 
 

�  Are campus jobs readily available? 
�  What’s the library like as a place to study? To do research? 
�  Are faculty members interested in students and accessible outside of class? 
�  How many hours a week do you study? Is that typical here? 
�  What do you like most about this college? Least? If you could change something, 

what would it be? 
�  Are the athletic facilities open to all students or only to athletes? 
�  Do many students go home on the weekends? 
�  Is it possible to study in your dorm room? 

 
In an Interview: 
 

�  Does the college have academic programs that fit my interests? 
�  Will I have access to special equipment (such as an electron microscope) as a 

first-year student? 
�  What are the strengths and weaknesses of the college’s advising system? 
�  How many students will there be in courses I’m likely to take in my first year? 

Are those courses taught by professors or graduate assistants? 
�  Will there be any new programs or facilities in the next two years? 
�  Will I have to pay additional fees for computer time? 

 
Observations when you attend a class: 
 

�  Are students prepared for the class? Do they seem interested in the material? 
�  Am I intellectually challenged by what is taking place in class? 
�  Is there time for questions and discussion? Do students participate? 
�  Is there a good rapport between professors and students? 
�  Do I feel that the students are learning - either new facts or new ways of thinking 

about a subject? 
 
As you tour campus:  
 

�  Are computers and lab equipment up-to-date and plentiful? 
�  Are the buildings in good repair? The grounds well-kept? 
�  What is the cafeteria like? 
�  Are the residence halls pleasant and quiet enough to study in? 
�  Are there laundry and kitchen facilities? 
�  What is the surrounding town or city like? 

 
 
 
 
 
 



 

Our Local Community College

425 Fawell Blvd. Glen Ellyn Illinois 6013
Phone: 630 

The College of DuPage offers both 
degrees.  Therefore, College of DuPage can be a way to start a career as well as prepare 
for transfer to a baccalaureate

What do I need to know about College of DuPage? How do I apply?
 

·  Contact Admissions and Information Office located on campus at COD in the 
Student Resource Center (SRC), Room 2046

 
·  There is an Admissions F

available on line as well as housed in the College and Career center.  Once the 
application is complete for submission a transcript will be sent.  
fee of $20.00 must be paid at the time you apply.  Stude
stamped and addressed envelope to their counselor in order to submit the official 
transcript as a part of the application process to be complete.
 

·  Don’t wait until the last minute to apply to COD.  The earlier you apply, the more 
priority your registration will receive when choosing classes for the fall.

 
·  Most degree programs require the completion of COD’s placement tests.  The 

placement tests are unique to desired degree
registering for classes. 
 

·  Attending information sessions and campus visit days are required before 
application process completion.  

o Information sessions are determined by departments so it is best to speak 
with admissions counselors to find specific dates.  

o Campus visit days ar
month February through May.

 
 

The College of DuPage offers ma
 
 
 

Local Community College 
 

 
 

425 Fawell Blvd. Glen Ellyn Illinois 6013-6599 
hone: 630 – 942 – 2380  Fax: 630 – 790 – 2686 

WEB: http://www.cod.edu 

The College of DuPage offers both vocational certification as well as two year associate 
degrees.  Therefore, College of DuPage can be a way to start a career as well as prepare 

baccalaureate-granting institution. 

What do I need to know about College of DuPage? How do I apply? 

Contact Admissions and Information Office located on campus at COD in the 
Student Resource Center (SRC), Room 2046 

Admissions Form that must be completed.  These applications are 
available on line as well as housed in the College and Career center.  Once the 
application is complete for submission a transcript will be sent.  The application 

must be paid at the time you apply.  Students must provide a 
stamped and addressed envelope to their counselor in order to submit the official 
transcript as a part of the application process to be complete. 

Don’t wait until the last minute to apply to COD.  The earlier you apply, the more 
priority your registration will receive when choosing classes for the fall.

Most degree programs require the completion of COD’s placement tests.  The 
are unique to desired degrees and must be completed prior to 

registering for classes.  

Attending information sessions and campus visit days are required before 
application process completion.   

Information sessions are determined by departments so it is best to speak 
with admissions counselors to find specific dates.   
Campus visit days are typically held on the first and last Saturday’s of the 
month February through May. 

The College of DuPage offers many scholarships, grants and payment plans.  
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 I have been accepted to COD and I am going there! 
 
What do I do before I can sign up for my classes? 

·  Proof of residency is required and at admission students will be expected to 
provide two different forms of proof of residency.  Examples of proof of residency�are 
as follows:�

1. Driver’s license or State I.D.  
2.  Lease 
3.  Contract for sale of a home 
4.  Community library card 
5.  Current bills  (utility, phone, etc) within last 30 days 
6.  Automobile registration 
7.  Tax bill for District #502 
8.  Current paycheck stub 

 
Pick a Path 

2 Year Associates Degree 
Seven degrees are granted by College of DuPage: Associate in Arts, Associate in 
Science, Associate in Engineering Science, Associate in Applied Science, Associate in 
General Studies, Associate in Fine Arts — Art Option, and Associate in Fine Arts — 
Music Option. Degrees are awarded at the close of each semester. However, when a 
student completes all requirements for a degree, the completion date is recorded on the 
student’s permanent academic record. The requirements for each degree are 
recommended by the faculty and approved by the president of the college. 

·  The Associate in Arts degree represents the first two years of study for 
students who plan to pursue a bachelor’s degree in liberal arts.  

·  The Associate in Science degree represents the first two years of study 
for students who plan to pursue a bachelor’s degree in science.  

·  The Associate in Engineering Science degree is intended for students 
who wish to prepare for transfer to a baccalaureate-granting school in the 
field of engineering.  

·  The Associate in Applied Science degree represents the completion of 
study in an occupational/vocational program. Students earning this degree 
generally seek employment following graduation.  

·  The Associate in General Studies degree is designed for students who 
desire to arrange a program of courses to meet their personal interests.  

·  The Associate in Fine Arts degrees in Art and Music are intended for 
students who wish to prepare for transfer to a baccalaureate-granting 
school with a Bachelor in Fine Arts or Music program.  

Occupational (CAREER) Programs 
Student who earn an associate in applied science degree or certificate have completed 
programs of study in specific occupational-technical fields.  Courses in these areas are 
used for updating or expanding job skills as well as earning degrees and certificates. 
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List of College of DuPage occupational/vocational programs: 
 
A 
Accounting  
Advertising, Design & Illustration 
Architectural Technology 
Automotive Service Technetium 
C 
Certified Nursing Assistant 
Computer Information Systems 
Computer Internetworking Technologies 
Construction Management  
Cosmetology 
Criminal Justice 
D 
Dental Hygiene 
Diagnostic Medical Imaging Nuclear 
Med. 
Diagnostic Medical Imaging 
Radiography 
Diagnostic Medical Imaging 
Sonography 
E 
Early Childhood Education & Care 
Electro-Mechanical Technology 
Electronics Technology 
Emergency Medical Technician 
English Technical Communication 
F/G 
Facility Management 
Fashion Merchandising & Design 
Fire Science Technology 
Foodservice Administration 
Graphic Arts Technology 
H/I  
Health Sciences 
Heating, Air Conditioning & 
Refrigeration 
Hotel and Lodging Management 
Human Services 
Integrated Engineering Technology 
 

 
 
 
 
L  
Library Technical Assistant 
Long-Term Care Administration 
M/N 
Mammography 
Management 
Manufacturing Technologies 
Marketing 
Medical Assistant 
Medical Billing Coding 
Medical Transcription 
Motion Picture/Television 
Nursing 
O 
Office Technology Information 
Ornamental Horticulture 
P 
Paralegal Studies 
Paramedic 
Phlebotomy/EKG 
Photography 
Physical Therapist Assistant 
R 
Radiation Therapy 
Radiography 
Real Estate 
Respiratory Care 
S/T 
Speech-Language Pathology Assistant 
Surgical Technology 
Therapeutic Massage 
Travel and Tourism 
V/W 
Vocational Skills  
Welding
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The Transfer Process 

I want to attend Community College to earn my general education courses and 
transfer to a 4 year college and university. What do I do? 

The transfer process can be done smoothly and successful if proper planning is done early 
on at the community college level.   

1. Inform your Admissions Counselor - If you are a student planning on 
beginning your college career at the community college it is best to speak to 
your admissions counselor to discuss which courses would be best to take.   

2. Schedule an appointment and meet with an academic advising counselor 
3. Have a list of schools in mind in which you plan to apply to after Community 

College.  Some students have an idea of a few baccalaureate-granting 
institutions which he/she hopes to complete a degree.   

4. Choose your classes wisely - It is important to consider taking courses that 
will transfer smoothly to the institutions later on.  Every university is 
different, just like every student, so it is important to have a dialogue with 
counselors regarding which courses are accepted at each individual university.  

5. Study!!!  Your new GPA during your time at the community college will 
matter so make each class count! 

6. Follow the steps to applying to a university. Remember that you will not only 
have to send your community college transcript but you will also have to send 
your high school transcript as well.   

I have completed an associate’s degree at the community college?  What’s next if I 
want a four year degree? 
 
Students who earn an associate in arts or an associate in science degree or otherwise 
complete an initial program of study at College of DuPage may transfer credits to 
baccalaureate-granting institutions.  Before registering for classes: 

1. Obtain a current College of DuPage Catalog and refer to the degree 
requirements, course descriptions and academic regulations.  

2. Meet with one of the advisers listed in these guides to discuss which courses 
to take.  Use the Student Planning Worksheet to help you plan your course 
work. 

3. Visit the Advising Services and the College and Career Information Center to 
obtain general information about transferring to baccalaureate-granting 
institutions (four year schools).  Obtain and review transfer guides for each 
baccalaureate-granting institution that you are considering.  Meet with one of 
the advisers listed in the guide to ensure that the classes you take meet the 
requirements of the baccalaureate-granting institution. 

4. The Class Schedule lists all courses offered in a specific term.  In order to stay 
on track, pay attention to class offerings because not all courses are offered 
every term. 
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Other Local Community Colleges 
 Out-of-district options which may cost more than C.O.D., our local community college.   

 
Joliet Community College 

1215 Houbolt Road Joliet Il 60431-8938 
Phone: 815 – 729 – 9020  Web: http://www.jjc.edu/ 

 
Waubonsie Community College  

Rt. 47 at Waubonsie Dr. Sugar Grove Il 60554 
Phone: 630 – 466 – 7900  Web: http://www.waubonsee.edu 

 
Two Year Universities – Residential experiences ARE available at a limited number 
of two year universities.  Is this the place to get started? 
 

Lincoln College  
300 Keokuk Street, Lincoln Illinois 

Phone: 217 – 732 – 3155  Toll Free: 800 – 569 - 0556 
Web: http://lincolncollege.edu/home.htm 

 
Residential co-ed two-year, private, liberal arts college, accredited by the North Central 
Association. These are designed to prepare a student for university study through a 
structured, supportive approach to learning with 700 students attending. 

Lincoln  Campus is the main campus and its mission is to provide a high-quality two-
year educational experience primarily to traditional-age residential students and also to a 
growing enrollment of more mature commuter students.  

Normal Campus is the branch campus and provides high-quality education through the 
baccalaureate level both for residential and commuter students spanning the age range. 
Midwest College of Cosmetology is also housed at Lincoln College - Normal. 

Blackhawk Technical College   
6004 S. County Road G Janesville, WI 53546-9458 

Phone: 608 – 758 -6900  Toll free 800 – 498 – 1282 
Web: http://www.blackhawk.edu/ 

Blackhawk Technical College maintains an open-door admissions policy for all 
prospective students. This means that anyone can enroll in courses and have the 
opportunity to learn new skills or improve existing skills. Admissions requirements may 
vary from program to program, but generally include high school graduation, GED / 
HSED, or ability to benefit as determined by standardized tests. Transfer opportunities to 
Upper Iowa University after completion of 2 years associates degree at in – state cost. 

Ferris State 1201 S. State Street Big Rapids, Michigan 49307  Phone: 231 - 591 – 
2000Web: http://www.ferris.edu/homepage.htm 



 23

Application Process for Four Year Colleges 
 
 
 
 
Obtaining Applications 

�  Most colleges prefer students to complete applications on-line by visiting the 
college’s website. 

�  Many applications from Illinois and other Midwestern schools are available in 
the College and Career Center. 

�  Other paper applications may be obtained by writing or calling the college. 

Completing Applications 
�  APPLY EARLY and ON-LINE whenever available. 
�  Prepare application materials carefully. Follow the colleges’ instructions. Schools 

accepting the Common Application may require supplemental material. Some 
schools encourage students to apply on-line and will even eliminate the 
application fee. MAKE COPIES OF ALL OF YOUR APPLICATIONS.  

�  BE AWARE OF DEADLINES! Complete applications with rolling or priority 
deadlines first. Aim to have these completed by the end of October. 

Tips for Applying On-line 
�  Read instructions carefully before filling out the application. Print the instruction 

page. If there is a “virtual tour” of the application, take it. 
�  Print instructions for your counselor. What information needs to be sent?  Is there 

a signature page to be included? What is the deadline?  
�  SAVE YOUR WORK. Some on-line forms will not allow you to store unfinished 

work unless every required block has an entry in it: choose a short word and copy 
it into every space; you can remove it and fill in the space later. 

�  Don’t compose your essay online. Compose it in a word-processing application, 
save it as a text file, and then copy/paste into the appropriate boxes online. 

�  Print the application, and review it carefully before sending. Make any corrections 
to the application, and preview it on screen. 

�  Print the final version of your application for your records. If anything goes 
missing, it can be faxed. 

�  Remember to hit “submit” when the application is reviewed and ready. 
�  Record the date and time of submission, as well as the transaction number for the 

receipt of the application and/or fee. If there is a confirmation page, print it. 
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Application Process continued… 
 
Counselor/Teacher Letters of Recommendation 

�  If you are applying with the Common Application or other college applications 
that includes a SECONDARY SCHOOL REPORT form and/or TEACHER 
EVALUATION form, download and print the forms. Complete and sign the 
student part; bring the form/s to your counselor and teachers, along with 
stamped/addressed envelopes.  

�  You may want to include a copy of your resume or the RECOMMENDATION 
INFORMATION FORM found in the College and Career Center. 

�  Make arrangements with counselor/teachers on an individual basis. Allow them at 
least 3 weeks to complete the forms/write a letter. The earlier you get it to them, 
the more time they have to write a detailed recommendation.  

�  NOTE: you do not have to be finished with your part of the application before 
counselors and teachers can begin working on their recommendations. You can all 
work simultaneously to meet the deadlines! 

�  Write a short “thank you” to the people who have supported you in this way. 

Submitting Applications to your Counselor 
�  If you apply on-line and just a transcript is needed, please bring your counselor an 

addressed, stamped (2 stamps) standard letter size envelope.   
�  If there is a signature page, complete and sign; bring it along with the standard 

size stamped envelope. 
�  Address the envelope to the college, the return address should be completed with 

the following return address. Registrar, Naperville Central High School  
   440 W. Aurora Ave. Naperville IL, 60540 

�  Write your name and NCHS ID # in the lower left hand corner of the envelope. 
�  If you are bringing your counselor a SECONDARY SCHOOL REPORT form, 

please provide an addressed large manila envelope with 3 stamps. There are 
usually many sheets of paper to be included with this form. 

For each application submitted, please complete a pink “Transcript Request 
Form”, which you can get from your counselor or the College & Career Center. 

Once you have completed your application 
�  Check PrepHQ to see when your transcript was sent out from NCHS. 
�  Confirm that paperwork has been received by visiting online to check your status 

or by calling the admissions office directly. 
�  Decision times/notifications will vary by school. Remember that you have until 

May 1st to make your final decision and you can only commit to one school. 
�  Begin to work on scholarships. 
�  Prepare materials that may be needed for Financial Aid. 
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Types of Admission Decisions 
 
Early Decision 
Under this binding program, students are allowed to apply to only one college through an 
early decision program (usually by November with decision received in December rather 
than April). Students who are admitted under early decision must withdraw all other 
applications and agree to attend this school. 
 
Early Action/Notification 
This non-binding program allows students to submit early application (usually by 
November) and be notified early (usually in December rather than April). Students have 
until May 1st to express their intent to enroll.  
 
Deferred Decision 
The college or university determines that more information is needed to make a final 
decision about a candidate’s application. Often the decision is delayed until seventh 
semester grades and/or new test scores are received. 
 
Regular Admission 
Students apply before the regular deadline, usually by December/January and receive 
notification of decision by March/April. Students have until May 1st to respond to the 
offer of admission.  
 
Rolling Admission 
Colleges with rolling admission review applications as they are received. Students may 
apply at any time within the admission “window” with notification of decision made 
within 4-6 weeks. Space availability at some schools, however, may be an issue the 
longer students wait to apply. 
 
Wait Listed 
Where there are too many qualified applicants for a particular institution, some students 
may be waitlisted (usually in April). The “waitlisted” letter should report the number of 
students on the waitlist; number historically offered admission, as well as the availability 
of financial aid and housing. Students may remain on the waitlist for final decision or 
choose another school. Colleges may require neither a deposit nor a written commitment 
as a condition of remaining on a wait list. They are expected to notify you of the 
resolution of your wait list status no later than August 1st. 
 
Deferred Admission 
This plan permits a student, once accepted, to postpone matriculation for one year in 
order to pursue other plans. 
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APPENDIX  
 
FAQs 
 
How many applications are enough? What kind of schools should I be applying to? 
Ideally, 3-5 applications although this will vary from student to student it is important to 
understand the difference between schools with varying degrees of selectivity. 
 

·  Reach School: Your credentials may meet or are below the published admission 
standards for the school. 

            Note: All “highly selective” schools should be a reach school for every student. 
·  Target School: Your credentials are in the range of the published admission 

standards for the school. 
·  Safety School: 

o Academic Safety: Your credentials definitely meet or exceed the 
published admission standards for the school. 

o Financial Safety: In addition to being an academic safety, this school 
meets your financial situation. 

 
Do all colleges require an essay? 
No.  If a college does require an essay as part of their application, it IS an important 
factor. Remember, it is away to differentiate you from the other applicants who may have 
similar GPA’s and test scores. 
 
What is a personal statement and when should I include it? 
A personal statement is an opportunity to explain anything that is not otherwise addressed 
in the application. It may be used to explain a fluctuation in grades due to an illness, a life 
altering experience, or any other significant event that would enhance your application. A 
personal statement is not required by all colleges. 
 
Should I use a paper application or apply on-line? 
Some colleges require on-line applications. Most colleges prefer on-line applications; it 
is important to read the application carefully. Most will also still accept a paper 
application. 
 
What is the Common Application? 
The Common Application is a not-for-profit organization that serves students and 
colleges and universities by providing an admission application, both on-line and paper, 
that students may submit to approximately 300 colleges. This allows a student to 
complete one application for numerous colleges. For more information and a list of 
participating schools, see www.commonapp.org. 
 
Is it too late for me to take/retake the ACT or SAT my senior year? This depends on 
the application deadline. Check with each individual school or ask your counselor to 
provide some guidance. 
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Sample Letters 
Thank You for Your Visit Letter 
Date 
Director of Admissions 
College or University 
Street Address 
City, State, Zip 
 
Dear ________: 
Thank you for spending time with me when I 
visited your campus. I especially appreciated your 
arranging for me to see (name of activity or 
interest). The visit increased my interest in (name 
of college or university), I am excited about the 
opportunity to attend (name of college or 
university). 
 
Once again, thank you. 
 
Sincerely yours, 
��������	 

Name 
Your Street Address 
City, State, Zip 
Telephone 
 

Letter Regarding Deferred or Wait List Status 
Date 
Director of Admissions 
College or University 
Street Address 
City, State, Zip 
 
Dear ________: 
I was disappointed to have been deferred under 
your (Early Action/Early Decision) plan and hope 
that in the spring you will be able to act favorably 
on my application. I realize that if accepted, I am 
no longer committed to attend; however, I want 
you to know that (name of college) is still my first 
choice, and I will attend if accepted. (Update with 
new honors, activities, graded paper, recent 
grades, additional recommendations, etc.) 
Thank you for your continued interest and 
consideration on my behalf. 
 
Sincerely yours, 
��������	 

Name 
Your Street Address 
City, State, Zip 
Telephone 
 

Letter Regarding a Schedule Change 
Date 
Director of Admissions 
College or University 
Street Address 
City, State, Zip 
 
Dear ________: 
In order to update my application, I am writing to 
inform you that I am dropping (name of class) 
from my current/next semester schedule. I decided 
on this change in order to keep up with (my work 
load, preparation for AP exams etc.). I have 
already completed the (name of subject) credits 
needed for high school graduation and college 
admission. If you have any questions, please call 
the Student Personnel Services at (630) 420-6436. 
 
Sincerely yours, 
��������	 

 
Name 
Your Street Address 
City, State, Zip 
Telephone 
 

Withdrawal of Application Letter 
Date 
Director of Admissions 
College or University 
Street Address 
City, State, Zip 
 
Dear ________: 
I was pleased to be accepted as a student at 
(college or university). However, after much 
consideration, I have decided to attend another 
school. Know that this decision was very difficult. 
Please withdraw my application and accept my 
thanks for your help and consideration. 
 
Sincerely yours, 
��������	 

 
Name 
Your Street Address 
City, State, Zip 
Telephone 
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Three Steps to a Great College Essay 

You, in 500 Words or Less 

The college application essay is a chance to open your personality, 
charm, talents, vision, and spirit to the admissions committee. It's a 
chance to show you can think deeply and write clearly about your 
thoughts.  

The Essay Writing Process 

To write a college essay, use the exact same three-step process you'd use to write an essay for 
class: first pre-write, then draft, and finally, edit. This process will help you identify a focus, and 
gather the details you'll need to support it. 

I.  Prewriting 

To begin, you must first collect and organize potential ideas for your essay's focus. Since all 
essay questions are attempts to learn about you, begin with yourself. 

�  Brainstorm:  Make a list of your strengths and outstanding characteristics. Research 
about yourself: ask parents, friends, and teachers what your strengths are.  Focus on 
strengths of personality, not things you've done. For example, you are responsible (not an 
"Eagle Scout") or committed (not "played basketball"). If you keep drifting toward events 
rather than characteristics, make a second list of the things you've done, 
accomplishments; use them for supporting details. 

�  Create a Self-Outline: Now, next to each trait, list five or six pieces of evidence from 
your life—things you've been or done—that prove your point.  

�  Find Patterns and Connections in material you've brainstormed: Group similar ideas 
and events together. For example, does your passion for numbers show up in your 
performance in the state math competition and your job at the computer store? Was 
basketball about sports or about friendships?  

II. Drafting 

�  The introduction  gives your reader an idea of your essay's content. It can shrink when 
you need to be concise. One vivid sentence might do: "The favorite science project was a 
complete failure."  

�  The body presents evidence supporting your main idea. Use narration and incident to 
substantiate. 

�  A brief conclusion: a few lines to nail down the meaning of the events and incidents 
you've described.  

There are three basic essay styles you should consider: 

a. Standard Essay: Take two or three points from your self-outline, give a 
paragraph to each, and make sure you provide plenty of evidence. Choose things 
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not apparent from the rest of your application or light up some of the activities 
and experiences listed there.  

b. Less-Is-More Essay: In this format, you focus on a single interesting point about 
yourself. It works well for brief essays of a paragraph or half a page.  

c. Narrative Essay: A narrative essay tells a short, vivid story. Omit the 
introduction, write one or two narrative paragraphs that grab the reader's 
attention, and then explain what this little tale reveals about you.  

 III. Editing 

When you have a good draft, it's time to make final improvements to your draft, find and correct 
any errors, and get someone else to give you feedback. Remember, you are your best editor. No 
one can speak for you; your own words and ideas are your best bet. 

�  Let It Cool:  Take a break from your work and come back to it in a few days. Does your 
main idea come across clearly? Do you prove your points with specific details? Is your 
essay easy to read aloud?  

�  Feedback Time: Have someone you like and trust (but someone likely to tell you the 
truth) read your essay. Ask them to tell you what they think you're trying to convey. Did 
they get it right?  

�  Edit Down: Your language should be simple, direct, and clear. This is a personal essay, 
not a term paper. Make every word count (e.g., if you wrote "in society today," consider 
changing that to "now").  

Do’s 

Keep Your Focus Narrow and Personal 

�  Have a single point or thesis. The reader must be able to find your main idea and follow it 
from beginning to end. Have someone read just your introduction to see what he thinks 
your essay is about. 

�  Essays that try to be too comprehensive end up sounding watered-down. Remember, it's 
not about telling the committee what you've done—they can pick that up from your list of 
activities—instead, it's about showing them who you are. 

Prove It 

�  Develop your main idea with vivid and specific facts, events, quotations, examples, and 
reasons. There's a big difference between simply stating a point of view and letting an 
idea unfold in the details: 

�  Okay: "I like to be surrounded by people with a variety of backgrounds and interests"  

�  Better: "That night, I sang the theme song from Casablanca with a baseball coach who 
thinks he's Bogie, discussed Marxism with strangers, and heard more than I needed to 
know about a man’s gall stones”. 
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Be Specific 

�  Avoid clichéd, generic, and predictable writing by using vivid and specific details. 

�  Okay: "I want to help people. I have gotten so much out of life through the love and 
guidance of my family, I feel that many people have not been as fortunate; therefore, I 
would like to help others."  

�  Better: "My Mom and Dad stood on plenty of sidelines 'til their shoes filled with water or 
their fingers turned white, or somebody's golden retriever signed his name on their coats 
in mud. I think that kind of commitment is what I'd like to bring to working with fourth-
graders."  

Don'ts 

Don't Tell Them What You Think They Want to Hear 

Admissions officers read plenty of essays about the charms of their university, the evils of 
terrorism, and the personal commitment involved in being a doctor. Say something new, not just 
what you think they want to hear. 

Don't Write a Resume 

�  Don't include information that is found elsewhere in the application. Your essay will end 
up sounding like an autobiography, travelogue, or laundry list. Yawn. 

�  Example:  "During my junior year, I played first singles on the tennis team, served on the 
student council, maintained a B+ average, traveled to France, and worked at a cheese 
factory."  

Don't Use 50 Words When Five Will Do 

�  Eliminate unnecessary words:  

�  Okay: "Over the years it has been pointed out to me by my parents, friends, and 
teachers—and I have even noticed this about myself, as well—that I am not the neatest 
person in the world."  

�  Better: "I'm a slob."  

Don't Forget to Proofread 

�  Can you find the typos?  Don’t rely on spell-check! 

�  "After I graduate from high school, I plan to work for a charity during the 
summer."  

�  "Form that day on, Daniel was my best fried."  

NCHS Writing Center will assist you with your college essays!! 
Open Monday-Thursday 7 am- 3:30 pm; Friday 7 am- 3:10 pm.                                        

Look for college essay workshops before & after school in the fall.                                                                 
Article: The College Application Essay, by Sarah Myers McGinty.  Source:  collegeboard.com 
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Letters of Recommendation  
                                                  
 

How to stand out from the Crowd… 
 
Many college applications request one or more recommendations from teachers, counselors, or 
other adults who know you well. If the colleges that you are applying to require them, use these 
guidelines: 
  
Whom Should I Ask? 
Often colleges request letters of recommendation from an academic teacher (sometimes a specific 
discipline), and/or your counselor. It is best to ask a teacher whom you have had in class for at 
least a full semester, if possible, and who taught you during junior or senior year.  Colleges want 
current perspectives, from someone who knows you well. It’s even better if you get a 
recommendation from a teacher who has also been involved with you outside the classroom, but 
unless a college specifically requests it, don’t use a coach or someone who can’t speak to your 
academic achievements and potential.  
  
When Should I Ask? 
Make sure to give your recommendation writers at least 3 weeks before letters are due to write 
and send your recommendations, but as with anything, the earlier the better. Many teachers like to 
have the summer to write recommendations, so if you know that you will be applying to a school 
that requires recommendations, and especially if you are applying under early action or early 
decision plans, you may want to ask teachers before the end of junior year. 
  
How can I get the best possible recommendations? 
Talk to your recommendation writers; don’t just email them. Remind them of your 
accomplishments and let them in on your future plans. You might want to provide a brief resume 
of your activities and goals. Your teachers and counselor may have forms of their own that they 
ask you to complete. The best letters include specific examples and stories rather than vague 
praise.  
  
Helpful Tips 
Don’t be shy. Teachers and counselors are often happy to help you, as long as you respect their 
time constraints. 
  
Include addressed and stamped envelopes for each school to which you’re applying. 
  
Provide teachers and counselor with deadlines for each recommendation that you are requesting, 
especially noting the earliest deadline. 
  
On the application form, waive your right to view recommendation letters. This gives more 
credibility to the recommendation in the eyes of the college. 
  
Follow up with your recommendation writers a week or so prior to the deadline to ensure 
recommendations have been mailed or to see if they need additional information from you. 
  
Write thank you notes to your recommendation writers and later, tell them where you’ve decided 
to go to college. 
 Source: www.collegeboard.com 
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Recommendation Information Form 
 

Requested by Counselor 
Please return this form completed to SPS for your file 

 
Name: ___________________________________________ID # ________________ 
 
1. List school activities in which you have participated or expect to participate in, 
arranged in order of importance to you.  Include athletics (positions played & events). 
Grade 12 
  
  
  
  
Grade 11 
  
  
  
  
Grade 10 
  
  
  
  
Grade 9 
  
  
  
  
2. List any offices you have held in school and indicate which year(s). 
 
 
 
 
 
3. If you have held a leadership position, name that position and tell how this has had an 
impact on the school or community. 
 
 
 
 
 
4. If you have participated in community or church activities, please list them and explain 
your participation. 
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5. What honors and awards have you received:  (Honor Roll – how many semesters, 
athletic awards, contests, etc.)  Please do not use abbreviations for clubs or organizations. 
 
 
 
 
 
6. Describe any work experiences you have had, hours per week, etc. 
 
 
 
 
 
7. What do you like best about yourself? 
 
 
 
 
 
8. What adjectives come to mind when describing yourself? 
 
 
 
 
9. Please list your significant talents and strengths. 
 
 
 
 
10. Describe any unusual accomplishment, or how you have made an impact either in 
your school or in the community. 
 
 
 
 
 
11. Has there been a personal circumstance that has affected your life? 
 
 
 
12. List anything else not covered here that you feel is important for me to know: 
 
 
 
 
 

Please attach an additional sheet if necessary 
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Financial Aid 
 
 
 
 
Types of Financial Aid 
 
Financial assistance comes in several types: grants, scholarships, loans and work-study. 

1. Grants are typically based on financial need and don't need to be repaid. 
 
2. Scholarships may be awarded based on academics, special achievements or 

involvement in school or community activities; financial need is sometimes a 
factor. It is known as gift aid, and does not need to be repaid. 

 
3. Loans are a significant part of most aid packages. The loan must be repaid, most 

often not until after graduation. Interest rates are usually lower than other types of 
loans. The repayment period varies from two to three years up to thirty years. 

 
4. Work-study refers to part-time jobs on campus; funding is provided through the 

federal work-study program or institutional funds 
 
 
Financial Aid Forms and Paperwork  

FAFSA (Free Application for Federal Student Aid) 
You can access the online application at www.fafsa.ed.gov. The FAFSA cannot be filed 
prior to January 1 of a student’s senior year in high school but should be completed and 
mailed by February 15. If you have additional questions, you can contact the Student Aid 
Hotline at the U.S. Department of Education at (800) 4FED-AID. 
 

CSS Profile (College Board’s College Scholarship Service) 
Used by selective, private institutions the Profile utilizes institutional methodology which 
differs somewhat from the calculation performed by the federal government. The Profile 
collects more specific data than the FAFSA and sends it to colleges. Since there is a cost 
for this service, student(s) should check directly with the college to be sure the Profile is 
required. Families can complete this form early in the senior year and should do so at 
www.collegeboard.com. 
 

Institutional Forms 
Some schools ask students to complete an individual financial aid document from their 
own financial aid office. Such forms are typically mailed to accepted students or may be 
included in the student(s) application packet. 
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Financial Aid Terms 
 

·  Financial aid package: The combination of scholarships, grants, loans and work-
study that a student receives. 

·  Need analysis: Using information provided on the FAFSA form and on other 
forms a college might require, the income and assets of both parents and student 
are analyzed. Many variables that affect a family's financial situation are 
considered, such as the number of people in the household, children in college, 
age of parents, and types of assets and savings. 

·  Expected family contributions: The amount the family and the student could 
reasonably be expected to contribute toward the cost of a college education. This 
is determined by the need analysis. 

·  Need-based aid: Financial aid award on the basis of the financial need shown by 
a family, determined by need analysis. 

·  Merit-based aid: Financial aid awarded on the basis of factors other than 
financial need. This usually consists of scholarships awarded for academic 
performance or for special talents. 

·  Comprehensive fee: The total cost of tuition, room, board, and student fees 
charged by a college or university. In addition, other expenses such as 
transportation and books are added to the comprehensive fee to determine the cost 
of attendance at a college. 

 
 
Financial Aid Questions for Colleges 
 

1. What kind of financial assistance does the college offer? Need-based, merit-

based, or both? 

2. Can the college provide an early estimate of what our financial aid award might 

be? 

3. When are the financial aid applications due? What forms are needed to apply? 

4. When will we be notified about the amount of assistance we can expect? 

5. Is there a commitment for financial assistance beyond the first year? 

6. How and when do we apply for financial aid after the first year? 

7. What if we don't qualify for need-based aid? Are there alternative financing 

options available? 

8. Does the institution have an appeal process to review special circumstances 

9. Can we apply financial aid toward an off-campus study program, either in the US 

or another country? 

10. Are there any payment options available (such as monthly or quarterly)? 
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Students with Special Needs 
 
 
 
The process of researching and selecting an appropriate college is a complex one for any 
student and their family….as the previous sections indicate. And for the student with 
special needs such as learning disabilities, attention deficit disorder or physical 
disabilities, the process takes on even higher levels of complexity. But there is good 
news! More and more colleges are providing services and developing support programs 
for students with special needs. The goal of this section is to provide some insight to 
students and their families as to the additional steps they must follow to insure that they 
find a college that will meet the needs of their student. 

 
 

Self Advocacy 
The best gift we can give our students with special needs is to teach them the skills to 
advocate for themselves. Talk to any college counselor or admissions director, and their 
unending mantra to all students is that they must learn how to ask for help - early and 
often, especially students with learning differences. Students with special needs must 
have a complete understanding of their learning difficulties and be familiar and articulate 
about strategies that work for them. 
 
Once a student leaves high school, the jurisdiction of IDEA (Individuals with Disabilities 
Education Act) ends – where the school identifies students and provides them appropriate 
services - and the responsibility shifts to the student to obtain services and 
accommodations in college classes…..now that's a big change. 
 
 
Earlier Planning 
For students with learning disabilities, ADD or ADHD, or other special needs, early 
college planning is the key, particularly for students looking for or needing specific 
support programs or services. While most of the 'college planning buzz' occurs for 
students in their junior and senior years, students with special needs can and should begin 
their college research earlier than that.  
 
�  Freshman year is not too early for students with special needs and their families to 
initiate college-planning discussions. There are many resources available today - your 
NCHS counselors, college guides, directories, books, college fairs, college rep visits, 
marketing materials from colleges and their websites. Accumulating information will be 
the easy part.  
 
�  The key is to first determine what you're looking for in a college and the level of 
support you believe your student will need. 
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Levels of Support 
 
Like all college-bound students, there are several criteria that the student and family are 
looking to meet when choosing a college. They include the school's geographic location, 
size of the college, cost of tuition, academic curriculum, etc. And for a student with 
special needs, the primary goal in the college search becomes finding a college that will 
meet your student's needs - specifically the level of support your student will need to 
become successful in the collegiate environment. Typically, one hears of four levels of 
support provided in some fashion at the college level. Some colleges offer one or more of 
these levels of support, and it is up to the student and the family to determine what level 
their student will need and whether specific colleges provide these services: 
 
Highly Structured Programs: 
These college programs provide comprehensive services for students with learning 
disabilities. They are more likely to have separate admissions processes and charge 
additional fees over and above the tuition costs. The number of students accepted into 
highly structured programs is usually limited to insure high staff/student ratios. Students 
are required to submit their psycho-educational evaluations and often personal interviews 
are required.  
The admission decision is usually made by the Director of the Support Program or in 
conjunction with the Director of Admissions. Once admitted, students may develop an 
Educational Plan, similar to their Individual Educational Plan in high school, and the 
student may be required to attend study or tutoring sessions. Plus, there is a close 
monitoring of the student's progress throughout the year. 
 
Coordinated Services:   These services are provided to students who voluntarily identify 
themselves as needing academic help and/or accommodations to be successful in college. 
Students may submit a special application and the 
Director of Support Services (or Disability Support Services) at the college may be 
involved with the admission decision. Traditionally, the onus for receiving these types of 
services is on the student - to advocate for him/herself and initiate the accommodations - 
with the help of the Disability Support Services department, if necessary. There are 
usually no additional fees for Coordinated Services. 
 
Basic Services:   Most colleges will provide basic services that comply to Section 504 of 
the Rehabilitation Act. Sometimes these services are directed by persons knowledgeable 
about learning disabilities, so it is valuable to find that out when researching your 
colleges. The student is admitted to the college in the normal way and then must seek out 
these basic support services if needed - often in the form of peer tutoring, or sometimes 
professional tutoring. There may or may not be charges for the professional tutoring. The 
degree and effectiveness of basic services varies from college to college, and it will 
always be up to the student to seek out these services. 
 
Supportive Environments:   These are colleges that may not have a bevy of services 
and programs but the small size of the student body and the care and involvement of the 
faculty provide a very nurturing environment. 
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Visit College Fairs With Special Needs Students 
 

Questions to Ask Colleges for students with special needs: 

 
1. What are the admission requirements for the college and are these requirements 
flexible for students with documented learning disabilities? 
 
2. What are the procedures and timelines for applying for admission to the college and to 
be eligible to receive services? 
 
3. What accommodations are available on campus and how are they accessed? 
 
4. Are there additional charges for services? 
 
5. Are there special courses designed for students with learning disabilities or remedial or 
developmental courses available? Will college credit be granted for these courses? 
 
6. Is there someone who will help the students obtain the necessary services and 
accommodations? 
 
7. Who is responsible for considering petitions for modifying course work? 
 
8. Is there a professional available who is knowledgeable about learning disabilities who 
will be available to help my student? 
 
9. Are there organized support groups for students with learning disabilities? 
 
10. Are there courses available to help students with time management, study skills, 
organizational skills, note-taking, and test-taking strategies? 
 
11. Are there any special living arrangements for student with special needs? 
 
Student and Parents may want to consider the following: 

·  College Guide: School Search: Guide to Colleges with Programs and Services for 
Students with Learning Disabilities (Revised) By: Midge Lipkin Ph.D. 

·  K&W Guide to Colleges for Students with LD/ADHD, 7th Edition 
      By: Kravets, and Wax, MS Published by Princeton Review and Random House 
·  Peterson's Colleges for Students with Learning Disabilities or ADD, 7th Edition 

Counseling Secondary Students with Learning Disabilities by: Koehler & Kravets 
      Published by Simon and Schuster/Prentice Hall 
 

Search Websites:  www.ldanatl.org, www.ahead.org, www.NCLD.org, 
www.cldinternational.org, www.chadd.org, www.ldonline.org, www.cec.sped.org 
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Gap Year Programs 

What is a "gap year"? 
 
It's an opportunity of a lifetime! 
 
Students in the UK, Australia, and Canada commonly take time off between high school 
and college to gain real- life experiences through travel, language immersion, community 
and conservation service programs, outdoor adventure, and professional internships. 
Now, US students are catching on to the awesome advantages of a gap year.  

Learn glass blowing in Massachusetts, study Italian in Siena, film a documentary in 
New Orleans, investigate the Maya heritage in Guatemala, ride the whitewater in 
Colorado and much, more. 

Program Names     Websites  

Dynamy Internship Year     http://www.internshipyear.org  
 
GlobalQuest       http://www.gquest.org/ 
 
City Year       http://www.cityyear.org/ 
 
Outward Bound      http://www.outwardbound.org/ 
 
The Woolman Semester      http://www.woolman.org/ 
 
Bridgton Academy      http://www.bridgtonacademy.org/ 
 
Sojourns Abroad      http://www.sojournsabroad.org/ 
 
The Center for Interim Programs    http://www.interimprograms.com/ 
 
El Casal       http://www.elcasalbarcelona.com/ 
 
Center for Cultural Interchange    http://www.cci-exchange.com/ 
 
Brown Ledge Gap Year      http://brownledgegapyear.com/ 
 
Magic Carpet Rides      http://www.magiccarpetrides.com/ 

 
Scholarships are available to students wishing to participate in the programs.   

Students must work with program coordinators for details and specifics. 
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What is an Apprentice? 
An apprentice is an employed worker in training.  Apprenticeship involves on-the-job 

training and technical instruction in many different trades.  The goal of training is to master the 
practical and theoretical aspects of the work required in a skilled trade and to graduate to 
journeyman status. Depending on the trade, an apprenticeship lasts from one to six years.  A 
Certificate of Completion of Apprenticeship is issued when the apprentice completes the training. 
Apprentices train in every major industry.  Some of the apprentice able occupations include 
carpenter, cook, machinist, sheet metal worker, drywall finisher, and electrician.  For more 
information please contact:  

U.S. Department of Labor 
 Bureau of Apprenticeship and Training, 

211 South Court Street Room 150 
Rockford, IL. 61101 

(815) 987-4253. 
 

Apprenticeship Local 150 Operating 
Engineers 
19800 West Arsenal Road 
Wilmington, IL 60481-8256 
Phone: 815-722-3201 
Fax: 815-423-5749 
http://www.asiplocal150.org 
 
Bridge, Structural & Reinforcing 
Iron Workers Local Union No. 1 
7740 Industrial Drive 
Forest Park, IL 60130 
Phone: 708-366-8181 
Fax: 708-366-4827 
http://www.iwlocal1.com 
 
Chicago and Northeast Illinois District  
Council of Carpenters 
12 E. Erie 
Chicago, IL 60611 
Phone: 312-787-3076 
Fax: 312-787-4913 
http://www.unioncarpenters.org/ 
 
Chicago Area Painting & Decorating Joint  
Apprenticeship and Training 
1101 N. Taft Ave. 
Berkeley, IL 60163 
Phone: 708-449-5285 
http://www.jatc-dftc.org/ 
 
Chicago Regional Council of Carpenters 
1091 Davis Road 
Elgin, IL 60123 
847-931-1840 
www.chicap.org/ 
  
 

Chicago Roofers Joint Apprenticeship  
& Training Program 
7045 Joliet Road 
Indian Head Park, Illinois 60525 
Phone: 708-246-4488 
Fax: 708-246-5908 
http://www.chicagoroofers.com/ 
 
Communications Joint Apprenticeship 
& TRNG Trust 
*Education center for IBEW Local Union 134 
6201 W. 115th Street 
Alsip, IL 60803 
Phone: 708-371-0609 
www.ejatt.com 
 
Great Lakes Area Boiler-Makers 
Apprenticeship Program 
5666 West 95th Street 
Oak Lawn, IL 60453 
708-636-6656 
glabap@glabap.com 
 
IBEW Local Union 134 
600 West Washington Boulevard 
Chicago, IL 60661 
Phone: 312-454-1340 
Fax: 312-454-1528 
http://www.ibew.org/ 
 
Sprinkler Fitters Local Union 281 
Joint Apprenticeship & Training Committee 
11900 South Laramie Ave 
Alsip, IL 60803 
Phone: 708-597-1800 
Fax: 708-597-1894 
http://www.sprinklerfitterchicago.org/ 
Apprentice-training@sprinklerfitterchicago.org 
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Links to College Information & Sources 
 
ACT       www.act.org 
College Board     www.collegeboard.com 
Colleges That Change Lives   www.ctcl.com 
College View      www.collegeview.com 
Common Application    www.commonapp.org 
Historically Black Colleges    www.blackhighereducation.com 
IACAC Higher Education Station  www.highereducationstation.org 
NCAA      www.ncaa.org 
Peterson’s Guide     www.petersons.com 
PrepHQ      www.prephq.com/?id=napervillecentr 
Princeton Review     www.princetonreview.com 
School profiles and applications   www.collegenet.com 
U.S. News & World Report    www.usnews.com/ 
Virtual Tours      www.campustours.com 
 
Links to Financial Aid and Scholarships 
CSS Profile      www.collegeboard.com 
FAFSA on the web     www.fafsa.ed.gov 
Fast Web Student Resource Network  www.fastweb.com 
Illinois Student Assistance Commission  www.collegezone.com 
The Financial Aid Information Page  www.finaid.org 
 
Career Resources & Interest Surveys 
Discover      www.act.org/discover 
Mapping Your Future     http://mappingyourfuture.org 
Occupational Outlook Handbook   www.bls.gov.oco 
Trade Careers     www.cisco.org 
 
Military 
ASVAB      www.asvabprogram.com/ 
Air Force      www.airforce.com 
Army        www.army.mil 
Coast Guard      www.uscg.mil 
Marines      www.usmc.mil 
Navy       www.navy.mil 
 
 
  



 42

I GOT IN TO COLLEGE! 
A Quick Reference 
 
YOU’VE: 

·  Applied 
 

·  Received Acceptance Letter 
 

·  Filled For Financial Aid 
 

·  Received Financial Aid Package 
 

·  Ready to Accept Admissions offer 
 

 
Finals Steps 
 

1. Complete paperwork before May 1st. It is only with the Early 
Decision option that the May 1st deadline does not apply. 

 
2. Sign acceptance letter or notify college you will attend. 

 
3. Send in a deposit for your space if required. 

 
4. Complete housing information and place room deposit sooner 

rather than later housing is limited and not always guaranteed 
for freshman. 

 
5. Inform all other college and universities of your choice and 

asked to be removed from their process. 
 

6. Inquire about or register for Entrance and Placement Exams 
  
7. Inquire about or register for Orientation.   
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NOTES: 
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Special Thanks to our other local area high schools whose junior year preparations and 
booklets enhanced the completion of this booklet. 

Downers Grove South High School 
Glenbard High School District 87 

Lake Park High School 
Naperville North High School 

New Trier High School 


